Church Music Organiser User Guide

Chapter 9: Song chords

CMO comes with the ability to create chord sheets for songs. In this chapter we'll look
at how to create chord sheets and how to use them.

Creating song chords

The first step in creating a chord sheet is to select a song and click on the button in
the toolbar, or press F11.
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Tip: When a song has chord sheet already, the icon in the toolbar looks like this: W
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Song Chord Sheet

2~ |

Source | Display

Ebide with me,

fast falls the eventide
The darkness deepens,
Lord, with me abide.
When other helpers fail,

and comforts flee
Help of the helpless,
C abide with me.

I need thy presence

every passing hour

What but thy grace

can foil the tempter's power?
Who like thyself my guide
and stay can be?

Through cloud and sunshine,

C abide with me.

I fear no foe with thee
at hand to bless;

Ill=s have no weight,

and tears no bitterness.
Where is death's sting?
Where grave, thy victory?
I triumph still,

if thou abide with me.

Hold thou thy cross
before my closing eyes

Transpose
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When creating a chord sheet for a song that doesn't have chords, the lyrics of the song
are copied into the "Source" data entry area.

There are two ways you can enter chords. The first way is to simply write the chords
into the text area above the words where you want the chords.

[ Song Chord Sheet ?

Source | Display

[Eb Gm/Bb Bb7 Cm ~
bide with me,

[Eb/G b Bb Cm7 Bb7/D Eb7

fast falls the e ven tide

The darkness deepens,

Lord, with me abide.

When other helpers fail,

and comforts flee

Help of the helpless,

O abide with me.

I need thy presence

every passing hour

What but thy grace

can foil the tempter's power?
Who like thyself my guide
and stay can be?

Through cloud and sunshine,

0 abide with me.

I fear no foe with thee
at hand to bless;

Ill=s have no weight,

and tears no bitterness.
Where is death's sting?
Where grave, thy victory?
I triumph still,

if thou abide with me.

Transpose |0 = CK Cancel

In this example, the first 2 lines of verse 1 have been given chords. Chord lines have
been added above each of the verse lines, and the chords have been lined up with the
words. Where a chord is longer than the syllable it applies to, space has been added to
the word itself to keep the chords in the correct place.

This method, while it will work, is not easy. It requires a lot of fiddling with text
position. Also, CMO is unable to transpose the chords when they are entered using
this method.

The better method of entering chords is to insert the chords into the verse line itself,
using curly braces (ie. { and } ) to mark the chords. Using this method we get this:
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] Song Chord Sheet ?

Source | Display

{Eb}A{Gm/Bb}bide {Bb7}with {Cm}me,
{Eb/G}fast {Ab}falls {Bblthe {Cm7}e{Bb7/D}ven{Eb}tide
[he darkness deepens,

Lord, with me abide.

When other helpers fail,

and comforts flee

Help of the helpless,

¢ abide with me.

I need thy presence

every passing hour

What but thy grace

can foil the tempter's power?
Who like thyself my guide
and stay can be?

Through cloud and sunshine,
0 abide with me.

I fear no foe with thee
at hand to bless;

Ills hawve no weight,

and tears no bitterness.
Where is death's sting?
Where grave, thy victory?
I triumph still,

if thou abide with me.

Hold thou thy cross
before my closing eyes

Transpose |0 L oK Cancel

Here, the chords are in the verse line itself. CMO can now render the chords,
expanded words as required by the width of the chords. Also, CMO can now transpose
the chords.

Fast chord entry

Entering chords can be streamlines using keyboard shortcuts. Complex chord
structures can be quickly entered with only a few keypresses.

In the top right of the chord entry page is a "?" symbol. Clicking on this button will
display a window that describes the available shortcuts.
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Chords Keyboard Quick Help n

Remember: Hold Cirl down while pressing all the
other keys, and release at the end.

Key combo Result

Ctri+A  {A}
ctrl+&  {B}
crl+c {C}
ctl+D {0}
cul+€ £}
ctrl+F  {F}
crl+G  {G}
Ctrl+Shift+aA {A%}
Ctl+shift+C  {C#}
ctl+shift+4D {D#}
Ctrl+shift+F  {F#}
Chl+5hift+G  {G#}
Cri+alt+A  {ab}
Crl+Alt+8  {Bb}
Ctrl+Alt+D Db}
Ctrl+Alt+€  {Eb}
Ctrl+alt+G  {Gb}
Ctrl+A+6  {Ag}
Ctrl+a+7 {AT}
Ctrl+A+M  {Am}
Chl+A+M+7  {AmT}
Chl+A+4  {Asus4}
Ctrl+A+2  {AsusZ}
Ctrl+A+5 {Aadds}
Ctrl+Alt+84M+7+2 {BbM7add2}

Base chords

Key combo Result

Cirl+A+M4C  {AmjC}
Cirl+G+D  {G/0}
Crl+D+Alt+F  {D/F £}
Ctrl+Alt+B+shift+F  {Bb/F#}
Cirl+A+7+445hift+F  {A7sus4/F#}

Main chords
To enter chords, press and hold the Ctrl key for the entire sequence, releasing it at the
end. The Alt and Shift keys are only pressed for single letter that follows.

A natural chord is entered with Ctrl plus the letter. For example, to enter "{B}" you
would hold Ctrl and press B, then release Ctrl.

A sharp chord is entered with Ctrl plus Shift plus the letter. For example, to enter
"{A#}" you would hold Ctrl, press Shift+A then release Ctrl.

A flat chord is entered with Ctrl plus Alt plus the letter. For example, to enter "{Eb}"
you would hold Ctrl, press Alt+E, then release Ctrl.

To add a 7th to the chord you add 7 to the sequence. For example, to enter "{Bb7}"
you would hold Ctrl, press Alt+B, then 7, then release Ctrl.

A minor chord is entered by adding M to the sequence. For example, to enter "{Cm}"
you would hold Ctrl, press C, then M, then release Ctrl.

To add a suspended 4th to the chord, you add 4 to the sequence. For example, to
enter "{Dsus4}" you would hold Ctrl, press D, then 4, then release Ctrl.

You can combine all these to create complex chords. For example, to enter
"{Abm7sus4}" you would hold Ctrl, press Alt+A, then M, then 7, then 4, then release
Ctrl.
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Labels

Base chords
You can also add base chords using this method. To enter a base chord, keep holding
Ctrl and, after entering the main chord, add another chord entry.

For example, to enter "{G/D}" (a G chord with a D base), hold Ctrl, press G, then D,
then release Ctrl.

To enter "{D/F#} (a D chord with an F# base), hold Ctrl, press D, then press Shift+F,
then release Ctrl.

Labels can be added to chord sheets by using square brackets (ie. [ ] ). Labels can be
things like "Verse 1", or "Chorus".

Labels are out-dented to the left of the chord sheet itself.

For example:
[ Song Chord Sheet ?
Source | Display
[EF8)<Ep) 24Gm/Bblbide {EbT}with {Cmime, ~

{Eb/G}fast {Ab}falls {Bblthe {CmT7}e{Bb7/Dlven{Ebltide
{Eb/D}The {&b/Cldark{Eb/Bblness {Zbldeep{Eblens,
{Fm7}Lord, {Bb/D}with {Eblme {F7/C}a{Bblbide.

{Eb}When {Gm/Bbloth{Bb7ler {Cmihelp{Eb/Glers {Ab2}fail,
{Eb}and {C+}com{C7}forts {Fmiflee

{Bb/Ab}Help {Eb/G}of {BbT7/Flthe {Ebl}help{BbT7}le=s=,
{Cm}0 {Fm/Abl}a{Eb/Bblbide {EbT7}with {Ebl}me.

[V2]{Eb}I {Gm/Bblneed {BbTithy {Cmlpre{Eb/Glsence
{Ableve{Bblry {Cm7}pass{Bb7/D}ing {Eblhour

{Eb/D}What {Ab/Clbut {Eb/Bblthy {Ablgrace

{Eblcan {Fm7}foil {Bb/Dlthe {Ebltemp{F7/Clter's {Bblpower?
{Eb}Who {Gm/Bb}like {Bb7}thy{Cm}self {Eb/Glmy {AbZ}guide
{Ab}and {C+}stay {CTilcan {Fmibe?

{Bb/Ab}Through {Eb/G}cloud {Bb7/Fland {Eb}sun{Bb7}shine,
{Cm}C {Fm/Ab}a{Eb/Bblbide {BbT7}with {Eblme.

[V3]{Eb}I {Gm/Bb}fear {BbT7}no {Cm}foe {Eb/G}with {Ablthee
{Bblat {Cm7}hand {Bb7/D}to {Eblbless;

{Eb/D}I1lls {Ab/Clhawve {Eb/Bblno {&bl}weight,

{Eb}land {Fm7}tears {Bb/D}no {Eb}bit{F7/Clter{Bblness.
{Eb}Where {Gm/Bblis {Bb7}death's {Cm}sting?

{Eb/G}Where {Rb2l}grave, {Rblthy {C+}vic{CT7lto{Fmlry?
{Bb/Bb}T {Eb/G}tri{Bb7/Flumph {Eb}still, {Bb7}if
{Cm}Thou {Fm/Eb}a{Eb/Bblbide {BbT}with {Eb}me.

[V4] {Eb}Hold {Gm/Bbl}thou {Bb7}thy {Cm}cross
{Eb/G}be{BAb}fore {Bblmy {Cm7}clos{Bb7/D}ing {Ebleyes

Transpose |0 = oK Cancel

Here I've added a label to each of the verses. When this is rendered it looks like this:
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] Song Chord Sheet ?

Source | Display

4/4 Key: Eb -

Eb Gm/Bb Bb7 Cm

bide with me,
Eb/G Bb Bb Cm7 Bb7/D Eb
fast falls the e ven tide
Eb/D BAb/C Eb/Bb Lb Eb
The dark ness deepens,
Fm7 Bb/D Eb F7/C Bb
Lord, with me a bide.
Eb Gm/Eb Bb7 Cm Eb/G BbZ
When oth er helpers fail,
Ab C+ C7 Fm
and comforts flee
Bb/Ab Eb/G Bb7/F Eb Bb7
Help of the helpless,
Cm Fm/Ab Eb/Bb Bb7 Eb
0 a bide with me.

Eb Gm/Bb Bb7 Cm Eb/G

W2 I need thy presence
Ab Bb Cm7 Bb7/D Eb
every passing hour
Eb/D Ab/C Eb/Bb BAb
What but thy grace
Eb Fm7 Bb/D Eb F7/C Bb
can foil the tempter's power?
Eb Gm/Bb Bb7 Cm Eb/G Ab2
Who like thy self my guide

Transpose |0 L oK Cancel

Notice that the chord sheet has been moved to the right, and the labels now stand out
on the left.

Chord lines with no text

You don't need to have verse text to enter chord. For instance, if you want to include
an intro chord sequence, you can do something like this:

] Song Chord Sheet ?

Source | Digplay

[Intro] {Cm Fm/Ab Eb/Bb Bb7 Eb} -

[V1]1{Eb}RA{Gm/Bblbide {Bb7}with {Cmlme,

{Eb/G}fast {Abl}falls {Bblthe {CmT}e{Bb7/D}ven{Ebltide
{Eb/D}The {Ab/Cldark{Eb/Bblness {Abl}deep{Eblens,
{Fm7}Lord, {Bb/Diwith {Eblme {FT7/Clai{Bblbide.

{Eb}When {Gm/Bb}oth{Bb7}er {Cm}help{Eb/G}ers {Ab2}fail,
{Ab}and {C+}com{CT7}forcts {Fm}flee

{Bb/Bb}Help {Eb/G}of {Bb7/F}the {Eb}help{Bb7}les=s,
{Cm}0 {Fm/Rbl}a{Eb/Bblbide {Bb7}with {Eb}me.

[V2]1{Eb}I {Gm/Bblneed {Bb7}thy {Cmlpre{Eb/G}sence
{Ab}eve{Bblry {CmT}pass{Bb7/D}ing {Eb}hour

{Eb/D}What {&b/Clbut {Eb/Bblthy {&blgrace

{Ebl}can {Fm7}foil {Bb/Dithe {Ebltemp{F7/Citer's {Bblpower?
{Eb}Who {Gm/Bb}like {Bb7}thyv{Cm}self {Eb/Glmy {Ab2}guide
{Ab}and {C+}stay {CTlcan {Fm}be?

{Bb/Ab}Through {Eb/G}cloud {Bb7/Fland {Eb}sun{Eb7}shine,
{Cm}0 {Fm/Rbl}a{Eb/Bblbide {Bb7}with {Eb}me.

[V3]1{Eb}I {Gm/Bbl}fear {Bb7}no {Cm}foe {Eb/G}with {Ab}thee
{Bblat {Cm7}hand {Bb7/D}to {Eblbless:

{Eb/D}Ills {Ab/Clhave {Eb/Bb}no {Ab}weight,

{Eb}and {Fm7}tears {Bb/D}no {Eb}bit{F7/C}ter{Eb}ness.
{Eb}Where {Gm/Bblis {Bb7}death's {Cm}sting?

{Eb/G}Where {Lb2}grave, {Ablthy {C+}vic{CT7}to{Fm}ry?
{Bb/Rb}I {Eb/G}tri{Bb7/Flumph {Ebl}still, {BbT7}if
{Cm}Thou {Fm/&b}a{Eb/Bb}bide {BbT}with {Eb}me.

Transpose 0 |% oK. Cancel

Notice the "Intro" line has a series of chords within the curly braces, but no verse text.
When this is rendered it looks like this:
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] Song Chord Sheet * IEM|

Source

4/4 FKey: Eb FS

Intro Cm Fm/Ab Eb/Bb Bb7 Eb

Eb Gm/Bb Bb7 Cm

V1 A bide with me,
Eb/G Bb Bb Cm7 Bb7/D Eb
fast falls the e ven tide
Eb/D Ab/C Eb/Bb Ab Eb
The dark ness deepens,
Fm7 Bb/D Eb F1/C Bb
Lord, with me a bide.
Eb Gm/Bb Bb7 Cm Eb/G Ab2
When oth er helpers fail,
b C+ C7 Fm
and comforts flee
Bb/BEb Eb/G Bb7/F Eb Eb7
Help of the helpless,
Cm Fm/Ab Eb/Bb Bb7 Eb
o a bide with me.

Eb Gm/Bb Bb7 Cm Eb/G
w2 I need thy presence
b Bb Cm7 Bb7/D Eb
every passing hour
Eb/D Ab/C Eb/Bb Ab
What but thy grace
Eb Fm7 Bb/D Eb F7/C Bb

Transpose 0 = oK Cancel

Transposing

To transpose our chord sheet to something other than Eb, we change the "Transpose"
value. To move this chord sheet to G, we change the value to 4. The result will look like
this:

[ Song Chord Sheet ?

Source | Display

4/4 Fey: G ~

Intro Em Am/C G/D D7 G

G Bm/D D7 Em

Vi A bide with me,
G/B C D En7 D7/F% G
fast falls the e ven tide
G/F$# C/E G/D C G
The darkness deepens,
Am7 D/F# G AT/E D
Lord, with me a bide.
G Bm/D D7 Em G/B C2
When oth er helpers fail,
i E+ E7 Bm
and comforts flee
D/C G/B D7/A G D7
Help of the helpless,
Em Em/C G/D D7 G
o a bide with me.

G Bm/D D7 Em G/B
v2 I need thy presence
C D Em7 D7/F% G
every passing hour
G/F# C/E G/D C
What but thy grace
G 2m7 D/F# G AT/E D

Transpose B |2 CK Cancel

Transposing and the key signature

When chord sheets are transposed, the key signature for the song will be transposed
with the chord sheet. For this reason it is important to make sure that the key
signature for the song is the correct key for the un-transposed chords. That is, if you

102



Church Music Organiser User Guide

entered the chords in the key of Eb, Eb should be the key signature entered for the
song.

DEHXE- v (Gam e T -LO-20-MAE

Details Lyrics

Title Abide with me OHD Ordering
Ly @cit O ven

Source Abide with me, ~

fast falls the eventide

Song # Overhead # The darkness deepens,
Bl Ref @ | hen other noers e,
Key Tempo Beat |4/4 b of the helpcss,
URL ) O abide with me.

Notes I need thy presence

every passing hour

What but thy grace

can foil the tempter's power?
Who like thyself my guide

and stay can be?
B e T

In the above example, we have transposed the chord sheet to "G", but the key
signature of the song is still "Eb". This is correct - the chords were entered in the key of
"Eb", even though the final transposed version of the chord sheet is "G".

Creating chord sheet documents

Once we have songs with chords, we can create chord sheet documents. There are
two ways to create a chord sheet document.

Single song
To create a chord sheet for a single song, select the song from the list, then, on the

song toolbar, click on the dropdown icon beside the %= icon, then select "Print chord
sheet", or press F10.

NEHXE- v G20 w7 Lo 0-lH4E

Details Print lyrics F&
Title Abide with me Print chord sheet  F10
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You can then chose how you want to save this document. Click on the dropdown icon

beside the E button to select the output type.

'E Save as POF..,
Save as RTF (Microsoft Word)...

Create individual files

Click "Save as PDF..." to save the chord sheet as a PDF document.

Click "Save as RTF (Microsoft Word)..." to save the chord sheet as an RTF document
which can be opened by most word processors.
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The main difference between the two formats is that a PDF document is usually a
read-only format (unless you have a PDF editor installed). The RTF format can be
opened in a word processor like Microsoft Word and changes made to the output.

Multiple songs
To create a chord sheet document that contains multiple songs, go to the "File 2>
Create Song Document..." menu.

] Create Song Document = =

Frees———— S EXEICREEE = ® 3O W-8- 8 1 /==

z[3

A

it
WX

All that thrills my soul is Jesus Nosongs selected
All things bright and beautiful

All to Jesus I surrender

Amazing grace

And can itbe

Angels from the realms of glory
Away in a manger

Be thou my vision

Blessed assurance

Break Thou the bread of life
Breathe on me, breath of God
Christ the Lord is risen today
Crown Him with many crowns
Father of peace

God rest you merry gentlemen
Guide me, O Thou great Jehovah
Hark! the herald-angels sing

He leadeth me

Here, O my Lord

Holy, Haly, Holy

How good is the God we adore
How great thou art

I cannot tell

T know whom I have believed
1sing the almighty power of God
I stand amazed

I'm not ashamed to own my Lord
Immortal, invisible

In the sweet by and by

It came upon the midnight dear
Ttis & thing most wonderful

Itis well with my soul

Jesus hath done all things well
Jesus loves me

‘v

N
o

B¢

Change the "Style" to "Chord sheet document". Then add all the songs you want to be

in the document by selecting the song in the list, and clicking on the E button, or
press Ctrl+A.

W0 Create Song Document L\ - B “
B ctomgin Wi | e et omen <= @ BE - 3 )1 - - [
A e - . . Abide with me x
4 sl 9 e = Amaning grace o
Like a river glorious ~ Holy, Haly, Holy =X
Love divine, all loves exceling . Like a river glorious
Low in the grave he lay Song list updated . Man of sorrows >
Man of sarrows. Refresh documet to view O the deep, deep love of Jesus
My hope is built The old rugged cross ¥
0 come, ll ye faithful When T survey
O for a thousand tongues to sing Gl
O happy day
O holy right \Cl
0 Jesus, I have promised

O little town of Bethlehem

O sacred head now wounded
O the deep, deep love of Jesus
O Word of God incarmate

O worship the King

Once in royal David's dity
Onward Christian soldiers
Paower in the blood

Praise Him, praise Him

Praise, my soul, the King of Heaven
Search me, O God

Silent night

Since Jesus came into my heart
Standing on the promises

Take my life

The church's one foundation
The Lord's my shepherd

The old rugged cross

There is a green hill

Thine be the glory

To God be the glory

Trust and obey

What a friend we have in Jesus
Wwhat Child is this

\When I survey
When the rollis called up yonder v

Once songs are in the selected list, click on the lﬂ button to refresh the output.
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Summary

W Create Song Document = =
imrmtsmgm’m Meetings Style Chordshestdocument ~ 4= |om (2 H - | ®~- 3 1 /o « = ESEE
8] . B . Abide with me x

B9 B %6 & pokde vt me "
Like a river glorious ~ Haly, Holy, Holy =
Love divine, all loves exceling B B Like a river glorious

Low in the grave he lay Abide with me Man of sorrows Py
Man of sorrows e O the deep, deep love of Jesus

My hope is built The old rugged cross 4
O come, all ye faithful When I survey

O for a thousand tongues to sing 8l
O happy day

O holy night Yf_l

O Jesus, T have promised
Olittle town of Bethlehem

0 sacred head now wounded
O the deep, deep love of Jesus
O Word of God incarnate

O worship the King

Once in royal David's dity
Onward Christian soldiers
Power in the blood

Praise Him, praise Him

Praise, my soul, the King of Heaven
Search me, O God

Silent night

Since Jesus came into my heart
Standing on the promises

Take my life

The church's one foundation
The Lord's my shepherd

The old rugged cross

There is a green hill

Thine be the glory

To God be the glory

Trust and obey

What a friend we have in Jesus
What Child is this

When I survey
Wihen the rollis called up vonder v

You can order the songs in the document by using the “# and ¥ buttons in the select

A
list toolbar. To order the list alphabetically, click on the £ ‘l' button.

Once again, you can choose how to save the document by clicking on the dropdown

icon beside the g button to select the output type.

Create Song Document

Style Chord sheetdocument - = |om 2 B i 'l - A 1 9 &= =
'@ Save as PDF...
Save as RTF (Microsoft Word]. ..

Abide with me

L F. L [ TTa2- 184T]

Create individual files

If you want to create individual files, rather than a single document, click on the
"Create individual files". This will save each chord sheet into its own file, using the
naming convention "Song Title_Chordsheet.pdf".

In this chapter we've looked at how to enter chords, both manually and using
keyboard shortcuts, and how to transpose the chord sheet to another key. We've also
looked at how to generate chord sheet documents.
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